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INTERNSHIP OBJECTIVE

To obtain a position in Business Management sector which will allow me to utilize my educational background and creativity in order to gain practical experience in the field.

EDUCATION 

1998 – 2002                           

Riga International College of Economics and Business Administration (RICEBA). Meza iela 1, k-2, Riga, LV-1048, Latvia. www.riceba.lv 

Major: Economics and Finance. Diploma in Business Studies(four year higher professional education). 

Relevant courses: Macro/Micro Economics, Financial Management, Financial Accounting, Financial markets, International Finance, Investments, Strategic Management, International Marketing, Marketing Communication Systems, Corporate Finance, Money and Banking, Logistics, Personnel Management, Psychology, Sociology, Statistics, Applied Mathematics.

WORK EXPERIENCE                 

Administrative Assistant

May – September 2001 

Company: JEI. Nemuno 117 , office 31 , LT - 5800 Klaipeda, Lithuania. Marine Electronic Equipment. www.jei-lit.com 

Responsibilities: Answering telephone, international commercial correspondence, e-mail, word processing, work in Internet, maintaining pretty cash accounts.   

COMPUTER SKILLS             

Windows9x/2000, Microsoft Office (Word, Excel, PowerPoint, Access), Internet Explorer.

OTHER INFORMATION

Driving license 

Attended two lectures on the following subjects: Latvian stock market and its development prospects presented by president of the Riga Stock-Exchange and Turnover of securities in Latvia and development prospects by chief, department of securities of Baltikums bank, Y2K broker. My interests include securities virtual trading, cars and soccer. 

REFERENCES

Available upon request.
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